ITF BEACH TENNIS WORLD TOUR AND JUNIOR TOUR

For ITF Beach Tennis World Tour and Junior Tour tournaments, the application form and fact sheet
are now completed in the same form. This guide will provide you with instructions on how to
complete the form. One form must be completed for each tournament.

Section A: Filling out the form

Below is a list of the different tabs that will need completing and further down in the document you
will find an explanation for each tab:

Main I Intro ] National Association I Site I Financial I Technical 1 I Technical 2 I Hotels I Travel I Personnel I Admin ] Officiating I

1) Main

2) Intro

3) National Association
4) Site

5) Financial

6) Technical 1

7) Technical 2

8) Hotel

9) Travel

10) Personnel
11) Admin (please ignore, ITF ONLY)
12) Officiating

Section B: Submitting the form to the ITF

Once you have completed each of the tabs, please refer to Section B at the end of this document for
instructions on how to submit the form and signature pages to the ITF.
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Section A: Filling out the form

1) Main

ITF Application Form

ITF Te it N
Select Circuit and press OK ﬂumi‘;gm Dd:&f ot Ky
Beach j oK T
ITF World Tennis Tour Juniors
Men's ITF World Tennis Tour
e i AMENT APPLICATION FORM INSTRUCTIONS

Women'’s ITF World Tennis Tour
Select a circuit elect the Circuit you wish to apply for and press OK

WHEELCHAIR APPLICATIONS ONLY

25 Complete all tabs and save this file (Tournament Application Form).

3 When completed, click the “Signatures” box on the right hand side to generate additional forms,
the Terms and Conditions and any other forms requiring signature from the National Association
and/or Tournament Director (Additional Information Form).

4. Email the Tournament Application Form and the signed Additional Information Form to the ITF.

ITF WORLD TENNIS TOUR, JUNIORS, SENIORS, BEACH TENNIS APPLICATIONS

e Complete the National Association, Site, Financial, Technical 1 and Technical 2 tabs and save this
file (Tournament Application Form).

3% Once you have saved the form, click on the “Signatures” box on the right hand side to generate
additional forms, the Terms and Conditions and any other forms requiring signature from the
National Association and/or Tournament Director (Additional Information Form).

4. Email the Tournament Application Form and the signed Additional Information Form to the ITF for
the tournament to be published on the calendar.

5. If the tournament is approved, the ITF will email the Tournament Application Form back to the
National Association / Tournament Organiser for the remaining tabs (Hotels, Travel, Personnel
etc) to be completed for the Fact Sheet.

6. When completed, save and email the final Tournament Application Form back to the ITF.

e Select “Beach” from the Circuit dropdown

Microsoft Excel

If you are selecting a circuit for the first time press OK. If you are
changing a circuit be aware that this will delete any data you have
entered. Do you wish to continue?

Once you select the circuit the above pop-up will appear. Click “yes” to continue.



2) Intro

ITF Application Form

1TE®
S ITF Tournament Name - ITF
Select Circuit and press OK automatically updated Tournament Key
Beach
| Beach o | | Tennis

Main Intro National Association I Site ] Financial I Technical 1 I Technical 2 I Hotels ] Travel I Personnel ] Admin I Officiating

2020 ITF BEACH TENNIS TOUR

Application Deadline(s)

BT100, BT200 and BT400: 6 months prior to tournament start date
BT10, BT50 and U18: 3 months prior to tournament start date

If the Applicant is awarded a one (1) year sanction on the 2020 ITF Beach Tennis Tour Calendar, the sanction shall be for the dates and Save As
locations specified by the ITF. Cancellation, postponement or any substantial change to tournament arrangements less than sixty (60) days

This application must be read in conjunction with the 2020 ITF Beach Tennis Tour Rules and Regulations, the 2020 Tournament Organisational Save
Guidelines document and the Guide to Recommended Health Care Standards for Tennis Tournaments.

DISCLAIMER: Until such time as the 2020 ITF Beach Tennis Junior Tour Regulations are published, the 2020 ITF Beach Tennis Tour
Regulations, and all appendices, including the Code of Conduct and Welfare Policy, shall apply in principle to the ITF Beach Tennis Junior Tour Clear Data
and shall be adapted as necessary to contemplate the delivery of the Junior Tour. All references in this document to the 2020 ITF Beach
Tennis Junior Tour Regulations shall, until further advised by the ITF, mean the 2020 ITF Beach Tennis Tour Regulations.

il

ITF will issue detailed invoices to the Applicant outlining any sums due (i.e. sanction fee, player fines etc), which must be settled by the Signatures
deadline stated.

APPLICATION FORMS MUST BE COMPLETED ELECTRONICALLY AND RETURNED, ACCOMPANIED BY A SIGNED COPY OF THE TERMS
AND CONDITIONS INCLUDING NATIONAL ASSOCIATION STAMP AND AUTHORISED SIGNATURE TO:

e This tab is for reading purposes only. Once you have read the information, please proceed to
the National Association tab.
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3) National Association

ITF Application Form

- ITF Tournament Name -
Select Circuit and press OK automatically updated Tournament Key
‘ Beach j OK ‘

Main | IntroNational Association | Site | Financial | Technical 1 | Technical 2 | Hatels | Travel | Personnel | Admin | Officiating

National Association

Select Country ‘ | j
‘Afghanistan —

Meme Albania

Address Line 1 Ngeria

American Samoa

Line 2

o Angola
Line 3 Anguilla
Line 4 ‘ Antigua & Barbuda -
Zip Code ‘
Website ‘
Contact Name for Tournament * ‘

Contact Email * ‘

Contact Telephone (inc International = ‘
Code)

e Select the country first and complete and update any necessary information

ﬁi? e
Beach
Tennis

Save As
Saw
Clear Data

Signatures

il
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4) Site

ITF Application Form

—
oy ITF Tournament Name - 1TF®
Select Circuit and press OK automaticall
l updated Tournament Key Beach

| Beach E o \ \ Tennis

Tournament and Site Information

Promotional Name [

Toumament City Standard Timezone |
Tournament Country |
Tounament Director Name| Mobile Tel |

Bafore Event Tel During Event Tel
Email Address Additional Contact

Clear Data

ik

Site Name / Tennis Club ’— Signatures
Address \

City Zip | Post Code I

Emall I Website |

Site Type | other

Site Tel Is this a new site for an ITF tounament? [

Toumament Organiser
Emall Address Telephane (inc
International Code)

o Fill out the details regarding the tournament site. The tournament name for the event will
be based on the tournament city listed. Example: BT100 Barcelona, BT50 Moscow, BT10 San
Diego



5) Financial

ITF Application Form X

ITF Tournament Name 1TE® =
Select Circuit and press OK it el it RE——
= Beach
| oo ) Tennis

Main | Intro | National Association | Site ~Financial ‘Technlcall | Technical 2 | Hotels | Travel | Personnel | Admin | Officiating

Financial / Hospitality

Coteooeyd BT50 =
BT10
6110 id Method of P
Prize Money? [ | BT100 Prize money pak —Ll ethod of Payment ’ﬁ
BT1200 in .

y _| BT400
Additional Tnformatiq 1o
Save
Hospitality =

Clear Data
Maximum Number of Nights Covered ‘ Signatures

Humber of team Lo receive hospitality (min 4)

Men Women ‘
Hospitality Start Date
(DD/MM/YYYY)

Please complete Entry  Please complete Prize Money
Fee boxes Tax Deductions boxes

Entry Fee | Tax |

e Once you select the tournament category, prize money fields will appear ready for
completion (except for BT10 and U18 tournaments which have no prize money).

e The entry fee and tax deduction boxes at the bottom of the page also need to be completed.
Please click on the buttons and the windows (see below) will pop up.

Entry fees should not succeed the maximum entry fee permitted per category.

Entry Fee X

World Championships Uss150

Entry Fee Currency ‘ j Regional Championships Us$100
Sand Series

Entry Fee ’— s
BT400 US$150
BT200 Us$100
BT100 Uss$70
BT50 UsS$50

BT10 US$50



Tax Deductions

Will taxes be deducted? -

If Yes, how much (%)

Residents Non Residents

Additional Information

6) Technical 1

—
ITF Tounament Name - ITF®
Select Circuit and press OK N
automatically updated Tournament Key
Beach

| Beach -l o | | Tennis

Main | Intro | National Association | Site | Financial ~Technical 1 ITEchnicaI 2| Hotels | Travel | Personnel | Admin | Officiating
Date of Tournament

Start Date End Date
(DDIMM/YYYY) (DDIMM/YYYY)

Enter Draw Sizes here (select Date of Tournament first)

Men's and Women's  Additional Events Additional Evens
Doubles and U18 Boy's  (Pro and Overs) (Juniors)
and Girl's Doubles

ITF Events Additional Additional Clear Data

Signatures

e Fill in the start and end dates for the Main Draw and Qualifying Draw (if held), then click on
the “ITF Events” button, and “Additional” events (if held) to specify the dates for each
individual draw.



Draws

Tournament Draw Sizes and Details

Check this bos If yeu want Select ALL draws Enter dates in DD/MM/YYYY format and time in HH:MM format
to include this daw  Event Startdate  End Date  Draw Size Sign in Time Sign in Date
Indude [ | ITF Men's Doubles Qualifying [ [ -] [
Indude [ | ITF Men's Doubles Main Draw
indude] [ [ ITF women's Doubles [ Qualifying [ [ [ -] [
Indude [ ITF Women's Doubles Main Draw
Incude [ | ITF U18 Boys Doubles Quali
Indude [ | ITF U18 Boys Doubles Main Drawe
Indude [~ | ITF U18 Girls Doubles Qualifying
Indude |~ | ITF U18 Girls Doubles Main Drave

Consolation Draws -] Addtional Information

=

e  When completing the “ITF events” pop-up, ensure that draw sizes comply with with the
maximum draw sizes per category and number of days as listed below.

7) Technical 2 tab

ITF Application Form

1 (]
S ITF Tournament Name - ITF
Select Circuit and press OK automatically updated T ey Bea Ch
Beach j '
| o | | Tennis

Main | Intro | National Association | Site | Financial | Technical 1 [ Technical 2 ] Hotels | Travel | Personnel | Admin | Officiating

Indoor / Outdoor ’—L|
Surface Category EE sndDepth [T

Women's net height is set at 170cm for all ITF Beach tournaments.

Men's Net Height -
Number of Match Courts
Save

Number of Practice Courts. First time an ITF event has been held at this location? [

Total Courts
Clear Data

Save As

d

i

D . Signatt
Floodlights + | Number of Floodlit courts Lux ignatures

Approximate number of daylights hours

Official Ball j

|L><
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e When completing this tab, please ensure the following is complied with:
Men’s Net Height at 180cm is mandatory for BT100 and above events

8) Hotels

ITF Application Form

/ e
Select Circuit and press OK IETownament hame ITF

automatically updated Tournament Key Beach
= B oK ‘ \ Tennis

Main[ lnuo] National Association | Sitel Financial | Technical 1 | Technical 2 Hotels |Trdved | Personnel' Admin| Officiating |

Official Hotel #1 (Where the tour offers free k itality, the rates indi d are for not getting free hospitality in
the official hotel)
Hotel Name ,—‘ Hotel Rating (1 - 5 stars) Add further hotel(s)

Address ‘

J

Gy [ Zip / Post Code Hotel #3
Telephone (inc International Code) i

Emal address { S Hotel 43

Webstte
Hotel #5

Reservations Contact J

Hotel #2

Save As

ve

Clear Data

et

Telephone \
Reservation Deadline Signatures
Format (DD/MM/YYYY)

Single ‘ | ﬂ Currency [ 3

Double | \

il

Rates

Triple ‘ =
Breakfast Induded? [” Cost (indude currency) [
Taxes Included? I~ Approx Cost/% |

Distance from hotel to site ( enter ‘Same Site’ or distance in Km/m)

Free transport provided from hotel to venue? [~ Detalls [

Additional Information

e If you have more than one hotel, use the buttons on the right-hand side to add further
hotels.



9) Travel

ITF Application Form

Select Circuit and press OK

ITF Tournament Name -
automatically updated Tournament Key

| B g | |

Main | Intro | National Association | Site | Financial | Technical 1 | Technical 2 | Hotel

Travel and Visa Information
Travel

| personnel | Admin | Officiating

Nearest Airport (with three letter airport code Mearest Train Station Second nearest Airport
g LHR)
From Nearest Airport  km/Miles From Train Station ~ Km/Miles

j j'

Transport from Alrport to Tournament Hotel/Site  Transport from Station to Tournament Hotel/Site

Distance to Official Hotel #1

Distance to tournament site

By taxi (include currency)
By public transport (indude currency)
Road Directions

Alternative travel options (eg bus, ferry)

Additional travel information

Visa

Local tourist information

Visa requirements to enter country
If you require a Visa please contact
Visa application cost (if any)
Website links

Additional Information

Email address / Tel number
Deadline for submitting Visa application (if any)

Complete all travel and visa information for your tournament.

TTFe
Beach
Tennis

Save
Clear Data

Signatures

i

I»
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10) Personnel tab

4 (]
S ITF Tournament Name - ITF
Select Circuit and press OK automatically updated Tournament Key
! Beach
| e I | | Tenni
ennis

Main I Intro I National Association I Site I Financial I Technical 1 I Technical 2 I Hotels I Travel Personnel IAdmin I Officiating ]

Safeguarding / Player Welfare
Statutory Authority for Safeguarding issues in your country (i.e. who do you call to report abuse?)

Name of Statutory Authority ‘

Address ‘

Telephone Email
Save As

d

Tournament Services Save

Massage Fee
(inc Currency) Clear Data
Sports Physiotherapist SprEiEs
Name ‘ Tournament Doctor
Email ‘ Name ‘ j
Email ‘
Live Scoring Live Streaming

Live Scoring - Live Streaming v

Name of Live Streaming partner
Name of Live Scoring partner 9P

Where will the scores be available ’7 Where will the stream be available

Which rounds will provide live Will live scoring or live streaming be available to
scoring? betting operators?

Additional Details Additional Details

o Please fill out this tab including live scoring, live streaming, tournament doctor and statuary
authority details.



11) Admin (please ignore this tab, it is for ITF purposes only)

12) Officiating

ITF Application Form

- . ITF Tournament Name -
Select Circuit and press OK automatically updated Tournament Key
| Besch o = | |

Main I [ntro] National Association I Site I Financial I Technical 1 I Technical 2 I Hotels I Travel I Personnel I Admin Officiating l

ITF Supervisor Name
ITF Supervisor Email
ITF Supervisor Telephone

ITF Supervisor Certification ‘

ITF Supervisor Nation Code ‘

Ledledl«]

Rounds with chair umpires ‘

2

ITF®

Beach
Tennis

Save As
Save
Clear Data

Signatures

(A

e Please complete this information including Supervisor/Referee details, and the rounds from

which chair umpires will be present.
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Section B: Submitting the form to the ITF

Once all the required tabs are completed, you are ready to save and submit your application.

e Save the Excel document and ensure that the file name matches the tournament name —i.e
BT50 San Diego 03.10.20 — Application Form, or BT100 Barcelona 11.12.20 Application Form

e Then click the signatures button. A pop-up box will appear asking you to choose a file name
and a location where it can be saved (the signatures Excel document is a separate document
to the application form).

e Complete the signature pages and additional tabs (see step by step guide below)

e Send the application form and signature documents to the ITF

Example of application form and signature pages documents which should be sent to ITF.

@E; BT50 London 04.10.20 - Application Form
BT50 London 04.10.20 - Signatures

Step by step guide to completing the signatures page:
a) The signatures document will default to the Beach Pro Application Form tab. If the
tournament is a Beach Junior U18 tournament, make sure to complete the Junior

Application Form instead (highlighted in yellow).

Pro Application Form | Bundle Requirements Tax + currency (PM tournaments) Junior Applicat ...

b) Security Requirements section should be signed (by National Association) and declarations
should be confirmed

TTFe .
BeachTennis

ITF BEACH TENNIS TOUR 2020
TOURNAMENT APPLICATION FORM (SIGNATURES)
“his application must be read in conjunction with the 2020(TF Beach Tennis Tour Rules and Regulations, the 2020 Toumament Crgarisational Guidelines
Jocument, the Guide to Recommended Health Care Standards for Tennis Tournaments and the ITF Retuin Ter + hict

lime to time.
SEC

“ourNation i tespon=ible for managing all sreas of salety and securty atthe toumament, This inclhudes designing and
mplementing an mitigate seauiit nsure asafe 1 2t the toumament
TF ity Guidelines are available ta M + irovits” websites and should be referred to, Distails and
~formaticn contsined in the Security Guidelines danat auernule local law, regulstion and best practics as relate to

. The Security Guidel sc be found here:
wips: M itheninis. comime disl 2873494287349, pdf
JAeaze sign to scknouled i . I f safery and sscurity stthe
JECLARATIONS
Slpase indicate i the taumament on this application will comply with ALL 9 i 2020 Crganisari Approval
i I nihe hat the declsistions made belou willb

1 An English speaking Sports Medioal Trainer (SMT) { PHCF will be available an-site and free of charge during play and a tournament Docior will be avalable an-call

) Qualified officisls will be d d withthe ategony

1) All Organisational requirements set ut in the applicable Crganisational Guidelines willbe met in full

HHaspitality wil be provided as required inthe 2020 ITF Beach Tennis Tour Fules and Regulatiars.

) Adequate safety and security arangements will be designed. implemented and managed during the toumament to ensure a sale and secure environment.

1) The requirements of any additisnal bundies added wil be huffiled i full

Use the dropdawn menuta confiim that Torunament Organiser(s) includedin o selected, pleass provide us with futherinformation

spplic stion wil comply with ALL of the sk Approws! of this spri
is based on the

this
i Yoz

rOn A0 NDATACAL ©

c¢) Complete the COVID 19 Protocols section
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COVID 19 PROTOCOLS
Link to main government Covid-19 website in ENGLISH and local language if different. This L
h . - : Link:
should contain details of travel restrictions and anu reguirements to enter the country,
The Cavid-13 OFficer must be on-sits iroughot the taurnarnent (0ol uding, 25 a rinirurn, Frorm 1 Arst day players are allowed to ‘
practice] and will be responsible for the overall preparation, implermentation and monitering of the tournarment’s risk sssessment.

COVID Officer NAME Ernail
{Please see Covid Dificer Job |71 Day¥Time a player can arrve an sitefor pracice Day:
description) 5 Ya [ o Spectalors at [1F everils must be ‘
Dines the tournament plan on having spectators O O ooroved by e [ TE
IF you answered Yes to spectators above - Please provide the procedures
to be irplemented for spectators. [Exarmple - All spectators to wear
Local Testing Centre i.e. hospital, testing centre etc.] that provides Covid-19 testing services [PCHantigen testing]

Marme of Testing Address of Testing

centre cenire:

Marme of Testing Address of Testing

centre 2 centre:

|Arw Local government restrictions

d) National Association and Tournament Organiser signatures should be added

This application, when accepted by the I TF, shall constitute a binding and enforceable agreement between the ITF and the sanctioning Mational Association,

National Association (Applicant] Tournament Organiser [J\pflican( as Third Panty Agent , if

hlel
Name of Association
Name of signatory
Position held at Association
Signature HE: must be handwritten, not scanned NE: must be handu iten, nat ssanned

Date

e) If the tournament has additional bundles and/or prize money, the relevant additional tabs
should be completed too (pro tournaments only).

Bundle Requirements Tax + currency (PM tournaments)



